BO XAY DUNG CONG HOA XA BQI CHU NGHIA VIET NAM

TRUONG CAO PANG NGHE XD Pioc lap - Tw do - Hanh phac
S4: 40 /QD-TCD Qudng Ninh, ngay 006 thang 05 nam 2019
QUYET DINH

Ban hanh hé théng bicu mau ho so, so sich danh cho gido vién, giang vién

HIEU TRUONG TRUONG CAO PANG NGHE XAY DUNG

Can et Luat Gido duc nghé nghiép ngay 27 thang 11 nam 2014;

Cin o Théng tu s6 23/2018/TT-BLDTBXH ngay 06 théng 12 ndm 2018
ctia BO trudng Bo Lao dong - Thuong binh va Xa ho1 quy dinh veé h so, s6 sach
trong dao tao trinh do trung cap, trinh dé cao ding;

Can cir Quyét dinh s6 76/QD-BXD ngay 25 thang 01 nam 2018 cua B9
trudng Bo Xay dung vé viée quy dinh chitc ning, nhiém wvu, quyén han va co cu
td chuc ctia Trudng Cao déng nghé Xay dung;

Quyét dinh s0 30/Qb-TCD ngay 08 thang 05 nam 2018 cua Hi¢u truong
Trudng Cao ding nghé Xay dung vé viéc ban hanh Diéu 1& Truong Cao ding nghé
Xay dung;

' Xét dé nghi ctia Trudng Phong K& hoach - Dao tao,
QUYET PINH:

Pidu 1. Ban hanh kém theo quyét dinh nay Hé théng biéu mau hé so, o
sach danh cho giao vién, giang vién trong dao tao trinh do cao dang, trinh do trung
cp, trinh d6 so cap.

Pidu 2. Heé thdng biéu mau ban hanh kém theo Quyét dinh nay ap dung cho
cic khoa dao tao md 16p tor 01/08/2019. Hing nam, cin cu cdc dé xuat tur cac
phong, khoa chuyén mon, phong K& hoach dao tao tong hop, ra soat va dé xut
thuc hién diéu chinh, bd sung cho pht hop thuc té.

Piéu 3. Trudng (pho) cac Phong, Khoa va can bg, gidng vién, vién chiic
Trudng Cao dang nghé Xay dung chiu trach nhi¢m thi hanh quyét dinh nay./. s
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BO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG NGHE XAY DUNG Dée lap - Ty do - Hanh phie
4 o ::/ """" \‘?:\:\
i 7 ZTRUBNG N\
I" " chO DANG DANH MUC HE THONG BIEU MAU HO SO, SO SACH
\a\ s ‘}i‘} G,/ DANH CHO GIAO VIEN, GIANG VIEN
\ 5 Dgifz hémh kém theo Quyét dinh s6:40/QP-TCD ngay 06 / 05/2019
TT NQOI DUNG BIEU MAU
1 Ké hoach giang day Mau s6 01
2 | S61énlép Mau s6 02
3 | SH tay gido vién Mau s6 03
4 | Sb gido an Iy thuyét Mau sb 04
5 | 86 gido an thuc hanh Mau s6 05
6 | Sb gido an tich hop Mau s6 06
. B;\a.ng c’herri (Danh cho trinh d¢ trung Mia b 07.01
cap, cao dang)
g | Bang diém (Danh cho trinh d¢ so cép) Mau s6 07.02 .
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Mau so 01

KE HOACH GIANG DAY

Moén hoc/mddun:

Lép: S6 gior:

Nganh/nghé: Hoc ky:..... Nam thir ........

Khoa:

pr | Nedy gidng | SO Tén bai gidn Thiét bi, 46 ditng day hoc
Qudng Ninh, ngay ... thang ... ndm.....

GIAO VIEN GIANG DAY KHOA ........

. CONG HOA XA HQI CHU NGHIA VIET NAM
i , KHOA ... Dée 1ip - Tu do - Hanh Phie
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Ban hanh kém theo Quyét dinh 6 /QD-TCD ngay...thang...ndam 2019

BO XAY DUNG
TRUONG CAC BANG NGHE XAY DUNG

SO LEN LOP

L 5 ssasosvasinssammisnssnarpanas
S B 1 1Y () CRR————————e———




Miu s6 02
Ban hanh kém theo Quyét dinh 6 /QB-TCD ngay...thang...ndm 2019
MUC LUC

NOI DUNG | TRANG
1 Danh sich gido vién

2 Danh sich trinh ngang hoc sinh/sinh vién

Theo d&i ngay hoc tip

(5]

4  Bang ghi tém tit noi dung
5  Bing ghi diém

LR Trpy bk anvdevlin gl
6 ACT 1001 KCT GUe 1en 1uyven

~1

Tong hop két qui hoc tip
& Tong hop dénh gid cudi ndm - cudi khod
0 Kiém tra tinh hinh day hoc

10 Hudng din st dung
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DANH SACH GIAO VIEN GIANG DAY

Mau s6 02
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HOQ VA TEN GIAO VIEN

GIANG DAY
MON HOC/ MO-PUN
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Mau s6 02

P, ” !;;{‘_'.“ \\ﬁ“\‘\ Ban hanh kém theo Quyét dinh s6  /QB-TCD ngdy...thdng...ndm 2019
{-‘” S {) JANG "\,‘ DANH SACH TRICH NGANG HOQC SINH/SINH VIEN
\ 1 UE ' (Ban homh kém theo Quyét dinh $6..../QD- 1CD ngdy.....thdng...ndm......)
N 5P HG va tén HSSV Ngay S S Quyét dinh trong khéa hoc Ghi cht

M| sinh su lép
—
| | — -
et



’ , Miu s6 02
Ban hanh kém theo Quyét dinh 56 /QD-TCD ngay...thang...ndm 2019
THEO DOI NGAY HQOC TAP
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BANG GHI TOM TAT NOI DUNG

MON HOC/MO-BUN oovtieeeeeeiesemsesseississsieesisssesssssnssesssassiseoes

/QD-TCH ngdy...thing..nam 2019

N

~

LGP

7 &
4

SO GIO

s\_\.\ : t NGA.-YI i/

Ly
thuyet

Thue
hanh

Kiém
tra

TOM TAT NOI DUNG BAI
DAY, KIEM TRA

SO HOC
SINH/SINH
VIEN VANG
MAT

CHO KY
GIAO
VIEN/GIANG
VIEN

Vi3



13 BANG GHI PIEM

Mau 56 02

Ban hanh kém theo Quyeét dinh s6  /QD-TCD ngay...thang..nam 2019

NGAY KIEM TRA

1 —

W= | l ‘ [ ] Piém | ...
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Ban hanh kém theo Quyét dinh s6  /QD-TCP ngdy...thang...ndm 2019
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[ 7 RUONG ™\ ) Ban hanh kém theo Quyét dinh 6 /QD-TCP ngay...thdng...ndm 2019
ol Ry _ ] TONG HOP KET QUA HQC TAP

ha\ nToune /) KT QUA HOC TAP MON HOC/MO-DUN
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NGHE 13 HUONG DAN SU DUNG
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Mau s6 02
\

S@ 1&n 16p ding dé theo dbi toan bd qua trinh hoc tip va két qua hoc tap cua hoc

.,’s"ﬂj Zsinh vién va ghng day cta gido vién, gidng vién trong toan khéa hoc d(n Vo1 tung

T Top hoc. S6 dugce dit tal Khoa chuyén mbn vi Khoa quy dinh hinh thire nhin s6 trude khi
I&n voi ngurdi gido vién st dung.

&n 16p va tri 86 sau khi két thic ngay hoce

wn

Pheong phip ghi sb:

1. Danh sdch gido vién giang de;y v danh sdch trich ngang hoc sinh/sinh vién do
Gido vién chi nhi€m ghi trong modt ndm hoc (dol voi dao tao trinh d§ trung cip, cao
dang) mot khod hoc (d61 véi trinh df so cép). Quyét dinh trong khoa hoc 1a ghi eéc Quyét
dinh 1am gidn doan qud trinh hoc tip cua HSSV nhu Quy(,t dinh nghi hoc tam thoi, bao
lvu két qua hoc tip, Budc théi hoce, chuyén nganh, nghé dao to, chuyén trudong, Quyét
dinh quay trd lai hoc tép ...

2. Theo d&i ngay hoc tﬁn ciia hoe sinh

- Hoc sinh c6 mit : bé & trong
- Hoc sinh ving mit:
+ Ving mit ¢6 1y do, ghi: P
+ Vang mit khéng ly do, ghi: K
Trong thdi gian hoc sinh nghi mot s6 gid hoc trong ngdy thi ghi s6 gior nghi clia
hoc sinh, sinh vién sau chit P hode K. Vi du: hoc sinh bo hoc gioy thtr 4 trong ngdy (van
hoc du tir gidr tho 1 dén hét gio tha 3) thi ghi K4

3. Pbi v6i trinh dd Trung cip, trinh dd Cao ding ghi didm theo quy dinh tai Théng
tur s6 09/2007/TT- BLDTBXH ngay 13/03/2017 ctia B§ truong Bo Lao dong - Thuong
binh va X4 hoi. Bbi véi trinh d6 So cip ghi két qua kiém tra thuong xuyén, dinh ky, diém
kigm tra két thic mo-dun theo quy dinh tai Thong tu sb 42/2015/TT- BLD TBXI ngay

20/10/2015 cia B trudng B Lao dong - Thwong binh va X& hoi Quy dinh v& ddo tao
trinh do so cip.

4. Quyét dinh hoc lai mon hoc/mo-dun 13 tén cdc mo6n hoc/md-dun hoc sinh, sinh
vién phéi hoc theo hinh thire; Hoc lai bd sung mon hoc/mo dun (d6i véi mon hoc/mo-dun
khong phai 12 tién d& dé hoc céc mdn hoc/ mo-dun tiép theo) hoc lai voi khod sau (d6i véi
cac mon hoe/md-dun 12 didu kién tién dé ctia cdc mdn hoc/mo dun tiép theo).

5. Phin tdng hop danh gid cubi nim - cudi khm st dung cho qum ly [&p hoc theo
nim hoc va cA khoa hoc tuy theo thoi gian cia khod hoc. Ri€ng dbi voi dao tao nghé trinh
do so cip chi str dung cho khod hoc.

6. Huéng din ghi diém in 1 (lin 2).

- Diém lan 1: Ghi két qua diém thi/kiém tra két thic mon hoc/mo-dun

- Piém 14n 2: Ghi két qua diém thi/kidm tra két thiic mon hoc/mo-dun 1in 2 (diém
thi 1a1) ua '
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5. 16 chite 16p hoc
a) St s6 16p hoe:
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- GiAo VIEn chil NhIEMII . .oiiiee it
= LGP tIUONE cooccivrisiiviimsinsimnssnasmmissesissmis s meenssasne s sasssnsees
« Lop phid vA th0 t0 IUONE: wonmanasmsmamsrssmmmns:

..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................

ka
o
N g f
..................................................................................................................................
..................................................................................................................................
...................................................................................................................................
..................................................................................................................................
................................................................................................................................

.................................................................................................................................

I "



_ Piém thi/kiém | .
p TT /’H (60 1SSV Diém kiém tra mén hoc/md-dun tra két thie %im
x%H§;~ CGhaabas MH/MB kﬁ
Thudng xuyén Dinh ky Lénl | Lén2
i | —
! 1
-t
. s . o S—
| _
a i

- Mau s6 03
e Ban hanh kém theo Quyét dinh s6  /QD-TCD ngay...thang..ndm 2019

KET QUA HQC TAP

et

i



Mau 50 03
Ban hanh kém theo Quyét dinh s6  /QB-TCD ngay...thing...ndm 2019
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Mau 56 03

ﬁ ) Ban hanh kem theo Qu_yét dinhsé /QD-TCD ngay...thing...nam 2019
| TONG HOP SO GIO NGHI CHO MON HQC/MO - BUN
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\B\_XAY DUNG ;/ DANH GIA QUA TRINH GIANG DAY MON HOC/MO-PUN
\\ N (d’a 1 gid chung qud lrinh 16 chic dao tao, qudn Iy [6p hoc va két qua hoc idp ciia Iop
» hoc, kinh nghiém giang day mon hoc/mo-dun)
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Mau s 03

/;‘-/'/ / UONG \_ \\ Ban hanh kém theo Quyét dinh s6 /QD-TCH ngiy...thang...niim 2019
f ( C ﬁ,w: s NG ;*_: 'e HUONG DAN SU DUNG
\\ \ w 5 w e rSo tay gido vién la s6 ghi chép cia gido vién, gidng vién trong qud trinh quan ly
\\ gmng dav trén lo*p hoc. Noi dung phan anh ké hoach hoc tip va cdc qud trinh dién ra
= {mnﬁ tridn khai ké hoach hoc tip mén hoc/mo-dun ma gido vién, gidng vién tham gia

gidng day.

Phwong phdp ghi :

1. Thong tin 16p hoe dwge xéc dinh khi bit ddu t6 chie gidng day mon hoc/mé-
dun.

- Phin trinh dé dAu vao va hinh thirc danh gid diu vao ghi yéu ciu trinh dé déu
vio quy dinh chung ctia HSSV tham gia hoc tip mdn hoc/mo-dun hoge yéu cdu cdc mon
hoc/mé-dun hoe sinh phai phéai tham gia trude khi hoc tdp mon hoe/mé-dun; hinh thie
danh gi4 dau vao 14 hinh thire tuyén sinh hojic danh gid két qua cac mdn hoe/mo-dun hoe
sinh d& hoc lam tién dé cho viée hoc tp mdén hoe/mo-dun.

- Phin phuong thie t6 chire ddo tao ghi du kién nhiing nét co ban cia phuong
thire t& chtre 16p hoe, phuong phéap gidng day va danh gid két qua hoc tip trong giang day
mén hoc/mod-dun.

2. K&t qua hoc tip

- D6i vé6i trinh do trung cip, cao ding: ghi két qua kiém tra thudmg xuyen dinh ky,
diém thi két thic mén hoc/méd-dun theo quy dinh tai Thong tu sé 09/2017/TT-
BLDTBXH ngay 13/03/2017 ctia B truéng B Lao dong - Thuong binh va X& hoi ban
hanh Quy dinh v& viée td chie thuc hién chuong trinh dao tao trinh dd Trung cép, trinh
a6 Cao ding theo nién ché hodc theo phuong thire tich iy mé-dun hofc tin chi; quy ché
kiém tra, thi, xét cong nhin tbt nghiép.

- Déi véi trinh do So cip: ghi két qua kiém tra thudng xuyén, dinh ky, diém kiém
tra két thue mo-dun theo quy dinh tai Thong tu s6 42/2015/TT- BLDTBXH ngay
20/10/2015 ctia Bd truwdng B Lao ddng - Thuong binh va Xa héi Quy dinh vé ddo tao
trinh d6 so cap. '

3. Danh gia qué frinh gidng d‘a.}’ mon hoc/mo-dun ghi dic diém chung céc hoat
ddng cta 16p hoe, cde phuong thire t6 chire dao tao da dua ra, danh gia tac dong cua cic
rhuong thire t6 chire dao tao, ndi dung dio tao dén k (it qué hoc tip chung cia [ép hoc .

4, Theo d&i gity 1€n 1ép ctia hoe sinh/sinh vién.

- Hoc sinh ¢6 miit : BE tréng

- Hoc sinh meg mit: -+ Véng mat ¢ Iy do, ghi: P

+ Ving mit khong Iy do, ghi: K

Trong thot gian hoc sinh nghi mot sO gid hoc trong ngay thi ghi s6 gid nghi clia
hoc sinh, sinh vién sau chit P hodc K. Vi du: hoc sinh b hoc gio thiv 4 trong ngay (van
hoc dl tir gid thi | dén hét gior thir 3) thi ghi K4

5. Ghi hoe sinh/sinh vién cd biét. w
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Ban hanh kém theo Quyét dinh s0 /QD-TCD ngay...thang...nam 2019
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MUC TIEU CUA BAI:
Sau khi hoc xong bai nay ngudi hoc ¢6 kha ning:
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II. THU'C HIEN BAI HOC

HOAT DONG DAY HOC

1T NOI DUNG HOAT PONG CUA HOAT DONG CUA éTIfI\I]
GIAO VIEN HOC SINH

1 | Din nhip

(Goi mdo, trao . dbi phuwong
phip hoc, tgo tim thé tich
cue cia nguol frpc....)

----------------------------------------

2 | Giang bai moi
( Dé curong bai pidng)

-----------------------------------------
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--------- puecescencIvERIseesREnasRRTTETES
assssmemsssssessosanes sesssesuserussasasn
ssnssessnossesssarssunauan taessaasnsnsEns

Cling co kién thic va

lcét thic bai

asmsecssenascann secsssassopesensosnasnune
--------- wEecosesEIREInECeaRR AR REERERE RS
savssesssssancasesonae ssssssansessecoces
------------- sssvaassnsseesenaonRasarnEn

Hudnge dan tu hoce

Neguon tai licn tham khao
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MUC TIEU CUA BAIL
Sau khi hoc xong bai nay ngudi hoc co kha nang:

...................................................................

...............................................................................................................................................

...............................................................................................................................................

...................................................................

...............................................................................................................................................

1. THUC HIEN BAI HOC

NOI DUNG

HOAT DONG DAY HOC

HOAT DONG CUA HOAT DONG CUA
GIAO VIEN HOC SINH

Din nhip

(Goi mo, trao doi phirong
phdp hoc, tao tam thé tich
cuc clia nguoi hoc....)

Huwdéne dian ban dau

( Hudng dan thuc hién cong
nghé; Phan cong vi tri
luyén tdp)

[Fed




Hwénge dan thuwdng

3
xuyén
(Hudng dén hoc sinh rén
huyén dé hinh thinh va
phdt trién k§ néng)
4 | Huéng din két thic
(Nhin xét két qua  rén
luyén, luu y cde sai sot va
cdeh khie phue, ké hoach
hoat dong tiép theo)
|
== = i
5 | Hwéng dan tw rén luyén
‘Lfti' ‘
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MUC TIEU CUA BAI
Sau khi hoc xong bai nay ngudi hoc c6 kha ndng:

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

II. THUC HIEN BAI HOC.

NOI DUNG

HOAT DONG DAY HOC

HOAT 'DON(} CUA HOAT DONG CUA
GIAO VIEN HOC SINH

THOI
GIAN

Din nhip

( Goi mé, trao doi phuong
phap hoc, tao tam thé tich
cue cia nguoi hoc....)

Gioi thiéu cha deé
( Gidgi thi¢u noi dung chu
dé can giai quyél. yéu




\cdu ki thudt, tiéu chudn

| lién thire k§ ndng)

Giii quyét vin dé
(Hudng dén hoc sinh rén
huvén dé hinh thanh phdt
trién ndng lwe (rong su
ph 61 hop ciia theiy)

Két thic van d
- Cing ¢0 kién thirc

- Cing ¢b k¥ ning rén
luyén

(Nhin xeét két qud rén
luyén, e y cde sai s6t va
cdch khde phuc, ké hoach
hoat dong tié:p theo)
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[ TRUDNG CAQ PANG NGHE XAY DUNG Dée 14p - Tu do - Hanh Phic

< f BANG DIEM
—=" (Kém theo Quyét dinh 56 ..../OD-TCP ngay .../.../.... ctia Higu trudng Trieong CON Xay dung)
Ho tén: Ngz‘mh/nghé:
Ngay sinh: Trinh d6: (Trung cdp cao ding)
- Noi sinh: Khoa:
M " : s S0 tin Diém tong két
T ME/MD Ten MEMD Sp gy chi Bing sb gBﬁng chiv
I
2
3
4
: -
6
7
8
9
10
11
12
13 B
14
15
16
17
18
19
20
21
2
23
24
DPiém trung binh toin khda hoc:
Pitm thi t6t nghiép (Bang s va bing chit)
1 | Chinh tri:
2 | Ly thuyét tong hop n ghé nghiép:
3 | Thyc hanh n_g;hé nghi€p:
BIEM DANH GIA XEP LOAI TOT NGHIEP
XEP LOAL TOT NGHIEP:

Qudng Ninh, ngay ... thdang ... nam

KHOA ........ PHONG KHDPT HIEU TRUONG
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— B0O XAY DUNG CONG HOA XA HOJ CHU NGHIA VIET NAM
IL‘REMNV CAO: DANG NGHE XAY DUNG Bge iap - Tw dﬂ - Hanh Phiic
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;\i. “neHE  E] BANG BIEM
Lo\ Xa *(YIWW f]"k(é Ouyét dinh 56 ..../QD-TCD ngay .../.../.... ciia Higu trudng Truong CDN Xay dung)
;‘;”’H@ tert Nganh/nghé
Ngay sinh: Trinh do: So cdp
MA . (A g Bibm ‘isaxw két
FE | o o2 Pén ME/MB A1 it e R,
MLVMD : ’ chi | Bings6 | Bing ehi
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4
5
6
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10
Diém thi két thic khoéa hoc:
(Thye hanh bai tép k¥ ning tong hop)
PIEM TONG KET KHOA HQC:
XEP LOAI TOT NGHIEP: "
Qudang Ninh, ngay ... thang ... ndm..
KHOA ... PHONG KHDT HIEU TRUONG
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